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Job Title:
Instructional Technology Specialist

Reports to:
Superintendent

Dept./School:
Hooks ISD


Primary Purpose:

Provide instructional technology leadership and guidance at the campus and district levels.  Act as the liaison for instructional technology initiatives on assigned campuses. Ensure the seamless integration of the Technology Applications TEKS through the planning, coordination, implementation, and evaluation of instructional technologies. Facilitate the integration of technology into the curriculum and provide technical support of district systems on assigned campuses.
Qualifications:

Education/Certification:

       Bachelor’s degree.

       Valid Texas Teaching Certificate.

Special Knowledge/Skills:

Knowledge of computer hardware and software applications.

Ability to develop and deliver technology training to adult learner.

Knowledge of curriculum and technology used in instructional setting.

Strong organizational, communication, and interpersonal skills.

Experience:

Two years of teaching experience.
Major Responsibilities and Duties:

1. Collaborate with instructional staff in evaluating and selecting technology tools to enhance learning through improved integration of technology into the curriculum.  

2. Facilitate the alignment and development of Technology Applications curriculum based upon continuing systematic review and analysis.

3. Share technical and instructional strategies with teachers for the effective use of technology in the classroom including modeling technology-integrated lessons.

4. Provide campus and district level staff development on technology issues including use of computer hardware and software applications; maintenance; general troubleshooting; as well as previewing, evaluating, and selecting technology tools.

5. Plan, implement, and evaluate instructional programs with teachers and principals, including learning objectives and assessment techniques.

6. Plan the necessary time, resources, and materials to support accomplishment of educational goals.

7. Ensure that district goals and objectives are developed using collaborative processes and problem-solving techniques when appropriate. 

8. Actively support the efforts of others to achieve district goals, objectives, and campus performance objectives (academic excellence indicators).

9. Obtain and use evaluative findings (including student achievement data) to examine program effectiveness and provide support with instructional technology.

10. Provide effective staff development activities that incorporate the mission of the district, program evaluation outcomes, and input from teachers and others.

11. Assist principal(s) and campus committees with planning of technology training, implementation of technology plans, and selection of technology equipment and software.

12. Assist in evaluating the implementation of technology at the campus and district level.

13. Assist in monitoring purchases, use, and inventory of legal software at the campus level.

14. Oversee the effective implementation of robotics programs at the campus and district levels.

15. Comply with policies established by federal and state law, State Board of Education rule, local board policy, and district acceptable use policy.

16. Compile, maintain, and present all reports, records, and other documents required.

17. Demonstrate awareness of district-community needs and initiate activities to meet those needs.

18. Demonstrate use of appropriate and effective techniques to encourage community and parent involvement.

19. Review and analyze data, including student achievement data, to examine the effectiveness of technology curriculum support.

20. Demonstrate behavior that is professional, ethical, and responsible and serve as a role model for all district staff.

21. Actively seek training and information, which will enhance skills and knowledge, related to responsibilities.

22. Model behaviors, which ensure the development of a district team, focused on problem solving and meeting student needs.

23. Comply with all district routines and regulations.
Supervisory Responsibilities:

None
Equipment Used:


Leading Technology Tools

Working Conditions:

Mental Demands/Physical Demands/Environmental Factors:

Maintain emotional control under stress. Frequent standing, stooping, bending, pulling and pushing. Move small stacks of textbooks, media equipment, desks, and other classroom equipment.

Frequent district wide and state wide travel; frequent prolonged and irregular hours; outdoor exposure to sun and heat.
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The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an exhaustive list of all responsibilities and duties that may be assigned or skills that may be required. 
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